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1. Accounts for Data Contributors

1.1.

Onboarding
After your organization joins the Vivli AMR Register as a Data Contributor, the onboarding
process begins.

To enable your datasets to be requested via the AMR register, you will be provided metadata sheets
to fill out as part of the onboarding process. 2. Listing Datasets — Process and Options

1.2.

1.3.

For more information on listing datasets, see section 2. Listing Datasets — Process and Options
You will confirm the details of the member checklist provided by the Vivli team to help set up
your Organization on the Vivli-AMR platform.

You will designate a person or persons within your organization to act as the Organization
Administrator(s) on the Vivli-AMR platform. See 1.3.3 Data Contributor Organizational
Administrator Role below for more information about the Organization Administrator’s role. The
Organization Administrator will create a Vivli-AMR account on the platform as in section 1.2
Creating your Vivli-AMR account. The Vivli team will add your designated Organization
Administrator to the Vivli-AMR platform.

If needed, the Vivli team will provide training on how the Organization Administrator can invite
other members of your organization to join Vivli and set up permissions for them. Please note
that only Vivli Admins can assign or remove Organization Administrator rights.

The Vivli team will also provide you training on how to view the data request and for those with
an approval step, how to record the decision on the Vivli-AMR platform.

Creating your Vivli-AMR account

You can become a user by signing up for the Vivli-AMR platform. Please see section 2.0 of the
User Quick Start Guide for the sign-up process.

Before you create your account, please review the Browser Compatibility & System
Requirements in section 3. of the User Quick Start Guide

If you have any issues creating your account, contact amr@vivli.org

You will automatically be added to your organization but only have the rights to submit a
request.

During onboarding, Vivli Admin will assign you the roles based on your member checklist.
After onboarding, if there are any changes to your team members or their role, please inform
the Vivli team at amr@vivli.org so that they can update the member checklist.

AMR Register Dashboard for Organizational Administrators

Once you have been given privileges as an Organizational Administrator to your Organization,
and have logged in, you will be taken to your Dashboard.

On the dashboard, you may view the Organization that you are part of and your roles as part of
your organization.


https://amr.vivli.org/resources/how-to-guides/
https://amr.vivli.org/resources/how-to-guides/
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em

@ womancauests () oaTPROVOER VI Az

Welcome, dataprovider.vivli+amr2! Organization Memberships

This ks your view of AMR Register at a glance

To start a request for AMR surveillance datasets, navigate to the drop-down menu at the top right of this
page under your name, and select ‘Search.’ + Data Centributor

If you are a data contributor, to view the data requests for your organization's datasets navigate to the
‘Data Requests' tab on the left-hand side of this page.

If you have any questions, please contact Vivil Support at amr@vivil.org

Thanks!

e Select the ‘Data Requests’ tab to review Data Requests and for organizations with an approval
step, record a decision.

oY R, Y ——

Research Data Requests

For data provided by my organizations
Awaiting My Action

AMR ID: 00048475

Teat New [Datasets:

1& Awalting Data Package Upload
Requested By: QA Requester 2

AMR ID: 00048402

a2 -no spproval siep (Datases: 4) Atleast one Data Package Pravided and Available
Requested By: Researcher

AMR ID: 00048152

At least one Dala Package Provided and Available
testnewen (Detosets:
Rocuostcy Byt Fuss. (A_DetaRequester

AMR ID: 00048075
JanTestz Al dotasets (Datasets: 10) At least one Data Package Provided and Available
Requested By: Researcher

AMR ID: 00003323

LT CHAT TEST (Datasets: 3} Atleast one Data Package Pravided and Available.
Requested By: Dala Requester

AMR ID: 00003275

1.3.2 Adding Team Members
To add team members, ask them to become a user by signing up for the Vivli-AMR platform and
guide them to the User Quick Start Guide for the sign-up process.
Notify Vivli at amr@vivli.org and the Vivli Administrator will add them to your organization.
You can view the Team Member(s) information (view-only) in the ‘Members’ tab. Click on ‘My
Organizations’ tab on the left-hand side of the screen, or navigate to ‘My Organizations’ using the
dropdown toolbar in the upper right-hand corner of the screen:

Once the team member creates an account, the team member's information and roles can be
located under the ‘Members’ section.


https://amr.vivli.org/resources/how-to-guides/
mailto:amr@vivli.org
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Novelion Therapeutics

Organization Administrator Resources
Name ¥ OmAdmin ¥ DotaUploade Y IRP/Reviewer ¥ | SubmissionOwner 'V Orp Membershiy Y Account Status Y Emall Noticatio

Sally
Gataprovider. ivigmal com

allOrgsgdgmail com

QA -IRP All Orgs
ViV TestQA+RP-alOrgs@gmail com

Swapna Onkar
SOnkar@vivii org

To change the Organization Administrator or Data Uploader rights for your team member, please
update the member checklist and contact the Vivli team at support@Uvivli.org so that they can
provide training to the new team member, and give them access to the platform.

Each team member will have one or more checkboxes checked next to their name depending on
their role.

For functions with a lozenge-shaped toggle, if the toggle is blue/white dot, that item is active.

A white/black dot toggle indicates that function is available, but turned off.

A grey/white dot toggle indicates the function is not available to that team member.

All team members will have a blue toggle for ‘Org Membership’ as they are members of your
organization. This can include anyone from your organization with a Vivli account, such as someone
who has submitted a data request.

All team members with the ‘Org Admin’ role are designed to receive email notifications. The Email
Notification checkbox is checked by default. If unchecked, the team member will stop receiving all
emails moving forward. This is applicable only for the Org Admin role and not for other roles. If you
want to stop receiving email notifications from the platform, please contact Vivli team at
support@vivli.org.

Members

Organization Administrator Resources

Name 1 v Org v Eatlgade v Ilf:\’r:ewe v Curator ¥ Reviewe ¥V fiead v isol:wbmissv Org Account Epall
Admin P Curator Membership Status Notification
r r r Owner
AbbeVie Only ® Active ®

sonkar+providerAbbeVieOn|

Amanda Skarlupka - ¢

askarlupka+contributor@vivii

Active

Y, T S, S, By

e You can also access the Vivli-AMR Data Contributor Guide by clicking on ‘Organization
Administrator Resources’
e Previous members of your Organization will show in the list as ‘Inactive’


mailto:support@vivli.org
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Details Members ROR

Please press Save to save all your changes when you are done.

Name v

Requester Only User

LCom

Org Admin v Data Uploader ¥

Submission

Owner

v

Organization Administrator Resources

Org Membership v Account Status V' Email Notification

Active

v

Navya
nsrinivas@vivli.org

Inactive

Amrutha
amru.idly@gmail. com

Russ_QA_DataRequester2
viviitesterrb+QA_DR2@gmail.com

Organization Admin
org.vivii@gmail.com

Jessica Baker
Jbaker@vivii.org

Name DeletedAug2024
NameDeletedAug2024@yvivli testinator.com

Inactive

Inactive

Inactive

Inactive

©660600/06|0
066 000|6

Inactive

1.3.3 Data Contributor Organizational Administrator Roles
e A member of an Organization may be assigned to the Organizational Administrator role.
e More than one member from your Organization can be assigned to the role.
e Additional persons from your organization may also join the AMR Register as users

o Those persons can set up a Vivli-AMR account but initially will only be able to request

data.

o Those accounts will also be listed under your Organizational Dashboard

Please see the following table for an overview and description of the roles:
Description

Vivli Member
Role
Organizational °
Administrator(s)

Data Uploader .

Main institutional
contact(s) for
operations on the Vivli-
AMR platform.

For organizations with
an approval step,
responsible for
recording decisions.

Responsible for
uploading data
packages for approved
requests, after the Data

Rights & Responsibilities

May add or deactivate your
organization team members
Assign member roles except for
Organizational Administrator rights
(contact the Vivli team for this)
Update Organizational Page /
Contact details

Responsible for keeping Vivli-AMR
accounts up-to-date for the
organization

View the data request(s)

For organizations with an approval
step, record the decisions

Receive and respond to chat
messages within the data request.
Able to upload data packages for
studies approved in a data request
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Requestor signs a Data
Use Agreement

No Role e May log onto the Vivli- e Will appear on your organizational
Assigned AMR platform as a members’ dashboard
user, but only to create o No administrative rights

data requests

1.3.4 Active Platform Accounts
As part of Vivli's security policy, for accounts to remain active on the platform, we need all users
to log in every six months.
For users who are part of an organization that is a member of the Vivli AMR Register, if those
accounts are inactive for six months, the Vivli team will inform that member’s Organizational
Administrators and ask them to follow up. If a user wants to maintain their account, Vivli policy
is that user needs to log on to the platform. The Vivli team cannot accept notifications via email
to keep these accounts active.
If this is not done within 10 business days, the account will be de-activated. If a user wants their
account re-activated, we can re-activate this account at any time by emailing amr@uvivli.org

2. Listing Datasets — Process and Options

2.1.

2.2.

Listing Datasets - Process

To list your organization’s datasets, the Vivli administrator will request certain information as
described in the onboarding process (see 2.2. Listing Datasets — Options)

Data contributors can contact the Vivli administrators to list datasets at any time

To list datasets, send the metadata information with the dataset by email to dataset@vivli.org
or via FTP by requesting details for FTP transfer from amr@vivli.org

Listing Datasets - Options
Datasets should be anonymized and sent as Excel or .csv format to dataset@vivli.org or via FTP
by requesting details for FTP transfer from amr@vivli.org

The Vivli-AMR Register requires the following metadata information:

Fields

e Data Contributor name

e Program name/title

e Years the surveillance was collected
e Countries of collection

e Primary Objective

e  Protocol Summary

e Contains pediatric data? (Y/N)

e Contains genotype data? (Y/N)



mailto:amr@vivli.org
mailto:dataset@vivli.org
mailto:amr@vivli.org
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e Contains outcomes data? (Y/N)

e Number of isolates

e Date last updated

e Expected frequency of updates to the dataset
e Isolate collection method

e Type of surveillance

e Methodology and Breakpoints

e Dataset format

e Supporting documents to be provided
e Additional information

e  Publications (with links)

2.3. Removing datasets from the Vivli-AMR search
To remove or delete datasets from the AMR Register, please contact Vivli at amr@Uvivli.org .

2.4.  Supporting documents made available for Researchers searching for datasets

You may choose to make the supporting documents available to Researchers while they are searching
for datasets. If you would like to do so, please send them to dataset@vivli.org or FTP stating the dataset
to which they relate

3. Reviewing Data Requests

3.1. Overview
For Data Contributors with an approval step only

e Vivli respects Data Contributors’ data sharing policies.
e Organizational Administrators are notified of any request for their data.

e Below is the overall review process

Researcher
requests
datasets

Request

approval
required

Pathway 1
Researcher

downloads
datasets

Pathway 2

Researcher
downloads
datasets

Request
passed to data
contributor

Request
approved

Data contributor
does not approve
the request

Researcher

notified
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3.2. Data Request Review

e The Researcher is the individual who has submitted the data request. If the Lead Researcher
is different from the Researcher then both individuals will receive email notifications
updating them on the progress of the data request review.

e You will receive an email notifying you when a data request is ready for review.

e Only Organizational Administrators can see and review Data Requests waiting for review for
your organization.

e You must log in with your account to see Data Requests directed to your organization

3.2.1 Navigating to Data Requests
1. Loginto your account
2. Once you have logged in to the dashboard, you can navigate to Data Requests using the toolbar on
the left-hand side of the screen:

i Initiative © wrosnrecuests () DaaPROVIDER vivUaMR2

Research Data Requests

For data provided by my organizations

Awaiting My Action

AMR ID: 00048475

Test New (Datasets:
Roquesie

- Awalting Data Package Upload
ted By: QA F{sqmﬂ- 2

AMR 1D: 00048402
Jan25 - o approval step (Datasets: 4) Atleastone Data Package Provided and Available
Requested By: Researcher

AMR ID: 00048152

tesinewre (Datasets:

. Atleast one Data Package Provided and Available
Haquesies By: Fuuss. DA_DataRequester |

AMR 1D: 00048075
Atleast one Data Package Provided and Available

JanTestz All datasets (Datasets: 10)
Requested By: Researcher

AMR ID: 00003323

ILT CHAT TEST (Detasets: 3)
Roquested By: Data Requester

Atleast one Data Package Provided and Avallable

AMR ID: 00003275

3. You can also use the dropdown menu on the upper right-hand corner of the screen:

10
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© wommsaesrs (KR T

Research Data Requests -

For data provided by my organizations

Awaiting My Action
—ii 15] (99 7] 18] 4]
AME [0 004B4TS
T ) 2 Awatting Data Package Upload
vesiod By: .

AMR 1D: 00048402
Jaras. o approut wep st ) Allast one Data Package Provided and Available
Requested By: Reszarcher

AMR ID: 00048152

- At least ane Data Package Provided and Available
testnowieg (Datazst; 2

kst By uks _DatoRequester
AMR 10: 00048075

Atloast ane Data Package Provided and Available

JariTestz All Gatagets (Datasets: 10)
Requested By: Researcher

AMR ID: 00003323
ILT CHAT TEST (Dataseta: 3] Atleast one Data Package Provided and Available
Requested By: equester

Note: Please ignore the “My Data Requests” located along the top of your Dashboard; that link is for
Researchers to access their data request forms.

4. The Data Requests Dashboard displays a status bar at the top of the page which displays all the data
requests for your organization’s datasets.

EEEERER A vivh ntiative © womanecuests () DAUPROVDER LR v

Research Data Requests

‘or data provided by my organzation:

Awaiting My Actio
— 5] %) /) 18] 4]
AMR ID: 00048475

Tt New (Datasets: Awsiling Dala Package Upload

Hocuested ay: GA Requester 2

AMR ID; 00048402
Jan25 -na approval step (Dotasets: 4) Al least one Data Package Provided and Available
Requested By. Hesearcher

AMR ID: 00048152
. At least one Data Package Provided and Available

seatneurcq (Oatasets: 2

Racbested s (A_DataRequester |

AMR ID: 00048075
JanTestz Al datasets (Datassts: 10 Atleast one Data Package Provided and Available
Requesied By: Researcher

AMR ID: 00003323

LT CHAT TEST (Datasats: 3) Atleast one Data Package Provided and Avaiable
Roquested By: Dala Requester

AMR ID: 00003275

5. The status bar contains 6 sections:

11
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Awaiting My Action: Displays Data Requests that are awaiting your action (for organizations with an
approval step only).

Draft: Displays Data Requests that are being drafted but not yet submitted and hence don’t have a Vivli
ID.

Active: Displays Data Requests that are in progress. This includes requests in the initial Vivli form check
stage, requests that were sent back to drafts, requests in the Data Contributor Review stage (if
applicable), requests where the datasets have been downloaded.

Not Approved: Displays Data Requests that are not approved. It also temporarily displays requests
where revisions were requested until the Vivli Admin moves the requests to draft.

Withdrawn: Displays Data Requests that were withdrawn by the researcher.

Archived: Displays Data Requests that were completed.

6. For organizations with an approval step, Awaiting My Action section displays a quick view of all the
Data Requests that are awaiting your action. By default, the requests are sorted by request number,
in descending order (this amounts to newest first)

AMR 1D: 00003352

Test 26may (Datasets: 2
Requested By: Russ_QA_DataRequester

AMR 1D: 00003323
ILT CHAT TEST (Datasets: 3) Al least one Data Package Provided and Available
Requested By: Data Requester

AMR 1D: 00003275
Smart Testing (Datasets: 1) Awaiting Data Package Upload
Requested By: Russ_QA_DataRequester

AMR 10: 00003241

Stan Test Zip downlosd (Datasets: 2) At least one Data Package Provided and Available
Requested By: Data Requester

AMR 1D: 00003227

May23 - All datasets (Datasets: 9 At least one Data Package Provided and Available

Requested By: Researcher

7. Each data request record on the dashboard displays the AMR ID, Project name, the number of
datasets requested in parenthesis at the end of the Project name, Researcher Name and current
status of the data request. From the request dashboard, reviewers can also hover over lengthy
request titles to view the full title.

12
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[ A Vivii Initiative

Research Data Requests

Janizations

1] & u 17} 4

AMR 1D: 00003352
Test 25may (Datasets: 2) Data Contributor Review
Requested By: Russ_QA_DataRequester

AMR 1D: 00003323

ILT CHAT TEST (Datasets: 3)
Requested By: Data Requester

At least one Data Package Provided and Available

AMR 1D: 00003275
Smart Testing (Datasets: 1 Awaiting Data Package Upload

),
Requested By: Russ_QA_DataRequester

AMR 10: 00003241
Stan Test Zip downiosd (Datasets: 2) At least one Data Package Provided and Available
Requested By: Data Requester

AMR 1D: 00003227

May23 - All datasets (Datasets: 9)
Requested By: Researcher

Al least one Data Package Provided and Available

3.2.2 Data Request Dashboard — Search Feature

You may search for data requests using one of the following fields (you can only view data requests
where one of your datasets has been requested):
e Data Request Title/Project Name
e Data Request AMR ID,
e Researcher Name or Email
e Data Contributor Organization
Note that after clicking on the Data Requests tab, you should wait until the requests are displayed
before initiating the search. The numbers in the status bar point out the number of requests that
match the search criteria and the status of the data request

Research Data Requests _
For data ps zations
AMR ID: D00484T5

TeatNow (Cataset; 1)
Requested By: QA Requester 2

Awaiting Data Package Upload

AMR ID: 00048402
Janz5 - no spproval siep (Dutaseds: 4) Atleast one Data Package Provided and Available
Requested By: Researcher

AMR ID: 00048152
testmewreq (Datasets: Atleast one Data Package Provided and Avallable
Raquosied By: Fuss 0A DataRequester

AMR ID: 00045075

JanTestz Al datassts (Dutasets: 10) Atleast one Data Package Provided and Available

Requested By: Researcher
AMR ID: 00003323

ILT CHAT TEST (Dutasets: 3
Requested Gy: Dala Requester

Alleast one Data Package Provided and Available

AMR ID: 00003275

Once you search for a particular data request or particular search criteria, you can export all visible
records to a CSV file. You can also export all your data requests to a CSV file without any filtering.

13
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e —

Research Data Requests

For data provided by my organizations

AMR 1D: 00048475

Test New (Datases: Awaiting Data Package Upload
Requested By: QA %B\lwsler 2

AMR 1D: 00048402

Lan2s o approvatte st ) Atleast one Data Package Provided and Available
Requested By: Researcher

AMR ID: 00048152

ranewen nspetn ) Atleast one Data Package Provided and Available
Requested By: Russ_QA_DataRequester

AMR 1D: 00048075

JanTestz All datasets (Ontasets: 10) Atleast one Data Package Provided and Available
Requested By: Researcher

AMR ID: 00003323

ILT CHAT TEST (Datasets: 3) Atleast one Data Package Provided and Avalable
Requested By: Data Requestor

AMR 1D: 00003275

The downloaded file contains:

e Data RequestID,

e Request Title/Project Name

e Requester’s name

e Requester’s email

e Request Status

e Date of the last action

e Data Contributor Organizations

A B & D E F G H | J K
| [RequestlD  Data Request Reguester Requester's Email  Principal Inve PIEmail Request StatuDate of Last Action Data Contributor Organizations
2 3162 Analysis of trends in doripenem resistance  John Brown Jjohnbrown@bioscidlohn Brown  johnbrow Fulfilled 5/19/22 4:45 pm BioSciences, Inc;
3 3159 Test request - all 3 dataset types Judy Brown judybrown@sorbonludy Brown  judybrow! Fulfilled 5/18/22 1:00 pm BioSciences, Inc;
] 3149 2022_04_28 Surveillance analysis vl Catherine Smithicath45708@yahoo.q Catherine Smicath45708 Fulfilled 4/28/22 1:32 pm BioSciences, Inc;
3 3122 MAPS data request Mary Jones mjonesxx@yahoo.ciMary Jones  mjonesxx Draft 4/14/22 7:48 pm BioSciences, Inc;
H 3113 Prevalence of CRE. Alex White alex@gmail.com 1Alex White  alex@gm: Fulfilled 5/18/22 1:00 pm BioSciences, Ing;
7 3104 AMR surveillance trends analysis Mary Smith msmithzzz@gmail.dMary Smith  msmithzz: Fulfilled 4/14/22 7:49 pm BioSciences, Ing;
3 3103 The rate of change of resistance in eastern EuStan Taylor staylor@gmail.com |Stan Taylor  staylor@g Fulfilled 3/31/2210:55 pm  BioSciences, Inc;
3 3101 Comparing resistance in different continentsJohn Wood jwood@ucsd.edu  jJohn Wood  jwood@u Draft 4/14/22 7:49 pm BioSciences, Inc;

o

3.2.3 Reviewing Requests

After navigating to your requests, you can review them.

1. First, click on the Data Request Project name and it will take you to a Request details screen. Data
Requests appearing in this screen have already gone through the Vivli Administrative check and are
ready for Data Contributor review.
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Research Data Requests

r data provided by my organizations

Awaiting My Action
ﬂl @ @ B [ 4

AMR 1D: 00003352
Test 25may (Datasets: 2) Data Contributor Review
Requested By: Russ_QA_DataRequester

AMR 1D: 00003323

ILT CHAT TEST (Datasets: 3) At least one Data Package Provided and Available
Requested By: Data Requester

AMR 10: 00003275

Smart Testing (Datasets: 1) Awaiting Data Package Upload
Requested By: Russ_QA_DataRequester

AMR 1D: 00003241

Stan Test Zip download (Datasets: 2) At least one Data Package Provided and Available
Requested By: Data Requester

AMR 10: 00003227

May23 - All datasets (Datasets: 9) At least one Data Package Provided and Available
Requested By: Researcher

2. When you open the data request, you can see the AMR Request number, Pl name, and the Current
status of the data request on the top.

ATAREQUESTS () AMANDA SKARLUFK

Request: 43200, PI: Swapna Onkar _ _ ) _

Research Data Request: Chat window - Swapna

MR ID: 00049200

RequestiPrint View Lead Researcher:

Name: Swapna Onkar
Email: requester-1@vivli testinator. com

Affiliation: CS
ORCID iD:
Location: American Samoa

Purpose of Analysis
AmrTrendsForCountryRegion
AmrTrendsForPathogen

Terms of Use: &

Publication Acknowledgement:

Recipient agrees lo include the following ack in any or f the Analysis results. "This publication o presentation is based on research using data from Merck Pfizer, obtained through https://
amrvivii org”

Summary of Research:
| Summary

3. Inthe “Request Details/print view” tab of the data request form, if any comments have been
entered during Vivli form check approval, they will be displayed on top.
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data provid

AMR 1D: 00003352

Test 25may (Datasets: 2|
Requested By: Russ QA _DataRequester

AMR 1D: 00003323

ILT CHAT TEST (Datasets:
Requested By: Data Roqum«

Al least one Data Package Pronded and Avaiable

AMR 1D: 00003275
Smart Testing (Datasets: 1 Awaiting Data Package Upload
Requested By: Russ_QA DzlaReques”i

AMR 10: 00003241

Stan Test Zip downioad (Datasets: 2)
Requested By: Data Requester

Al least one Data Package Provided and Available

AMR 1D: 00003227

May23 - All datasets (Datasets: 9) Al least one Data Package Pronded and Avaiable
Requested By: Researcher

0

Request: 49150, PI: Swapna Onkar
Status: Data Contributor Review - Da not track Reset fo Draft - Edit Data Request Data Provider Override Download PDF

Research Data Request: AMR - DR - Feb 2

AMR ID: 00048150

Request/Print View Comments from the Vivli Team
Comments added by Vivii Admin second time

Name: Swapna Onkar
Email: requester-1@vivi estinator com

Affiliation: Computer Science
ORCID D
Location: Malaysia

Purpose of Analysis

AmrTrendsForCountryRegion
AmrTrendsForPathogen

4. Reviewers can read the Data Request Form online or download a PDF by clicking on the “Download
PDF” button:
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l;:::::ﬂé';‘:‘\égh::sﬂlagg:wnur Do not track Reset fo Draft Edit Data Request Data Provider Overri je Dowmload FDF
Research Data Request: AMR - DR - Feb 2 Save a New PDF Version

AMR ID: 00048150

Request/Print View Comments from the Vivli Team
Comments added by Vivlii Admin second time

Lead Researcher:
Name: Swapna Onkar
Email. requester-1@vivii lestinator com

Affiliation: Computer Science
ORCID D
Location: Malaysia
Purpose of Analysis

AmrTrandsForCountryRegion
AmrTrandsForPathogen

The additional tabs on the left contain useful information about the data request:

@ v omarauests () AMANDA SKARLUFKA - (v A

'::;:3;?3;‘:‘;3%;'5\15;;35!1:\«“6' Da not track Reset to Draft Edit Data Request Data Provider Override Download PDI

Research Data Request: AMR - DR - Feb 2

AMR ID: 00049150

Request/Print View Comments from the Vivli Team
Comments added by Vivii Admin second time

Lead Researcher:

Name: Swapna Onkar
Email: requester-1@vivii testinator com

Affiliafion: Computer Science
ORCID iD:

Location: Malaysia

Purpose of Analysis

AmrTrandsForCountryRegion
AmrTrandsForPathogen

Datasets tab: lists all the datasets associated with the data request. The data packages are stored on the
Vivli AMR platform, so you will see a status in the dataset card of “Data Package Provided to Requestor”
or “Data already on platform”. If the Researcher has requested a dataset from a member who will
provide the data via their own platform, the status will be “Data to be provided by Data Contributor”,
and this dataset will appear under the header “VIVLI-LISTED DATASETS PROVISIONED BY EXTERNAL
PROVIDERS”.

The blue check symbol next to the dataset name indicates that this dataset is from your
organization.
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CEEERT A Vivi initiative

Request: 3159, PI: Judy Brown
Status: Data Contributor Review

REQUESTED DATASETS

VIVLI-USTED AND PROVISIONED DATASETS

Data sieady on platform >
Data Package Provided to Requestor >

VIVLLLISTED DATASETS PROVISIONED BY EXTERNAL PROVIDERS
e Datato be provided by Data Contributor >

The Datasets tab within the data request has a download button that provides the Researcher with a zip
file containing all requested datasets and any available documents after the request is approved.

li Initiative

% D4 coTREUTOR
Request: 3159, PI: Judy Brown =
Status: Data Contributor Review -
FEQUESTED DATASETS D

'VIVLI-LISTED AND PROVISIONED DATASETS

Program: MAPS 2020

Sponsor: BioSciences hic Data already on platform >
Program: MAPS 2019

Scomr, BiScinoes e Data Package Provided to Requestor >

VIVLI-LISTED DATASETS PROVISIONED BY EXTERNAL PROVIDERS

fmg':,m mﬁ:.:ﬁ:j 5D Data to bs provided by Data Contributor >

When the download button is clicked, the following message will pop up in the bottom right of the
screen. If the user clicks the download button again a zip file will be created for download.

Preparing zip file for download.._please click
Download again if required
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e Request history tab: shows the history of the data request, including any revisions that have
been requested by you or by other Data Contributor Organizations involved in your data
request. Request history also shows Vivli form checks and when data packages are downloaded.

e Chat tab: Open chat is used to communicate with all parties to the data request; for more
information, please see section 5.1 Open Chat

e Status Update tab: Function for the clinical trials platform, not for use on AMR Register

After reviewing the Data Request Form, the Organizational Administrator will move to the next step
of the request review process, Section 3.3 Recording a Decision about a Data Request.

3.2.4 Reporting

The ‘Report’ tab can be used to download a list of AMR data requests and their statuses. This can be
done by clicking on the down arrow on the right which will download the content into a .csv file. There
are also filters to allow for a refined list of data requests to be reported.

oY TR , Y —————

Report vt Repot Types I:I
Standard Display, 1 Data Reque.. ~

otal Studi Dec
O Current Status Active Actions Required s
Requested Uplo:

Vivii 1d Lead Researcher Data Contributors. Organizatios

48452 Test + GSK (AMR) 1 1 Vivi Form check e 7 ‘

e T - Test GSK 1 2 Fuiflled e
* GSK (AMR)

a8190 Test + GSK (AMR) 1 1 Vivk Form check ue 7
48489 Test + Johnson & Johnsan (AMR) 1 1 Vil Form check e 7

m Danny Tunick - GSK(AMR) 2 2 Partally Fulfiled e Wating for IPD Uploads 912+
« Merck (AMR) from Merck (AMR)

asara User 1 « Shionogi (AWR) 1 1 Fulfled me "

a8 requester-1 « Pizer (AMR) 1 1 DUA Vaidation e
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3.3.  Recording a Decision about a Data Request (for organizations with an approval

step only).
To record the decision, you may use the options available in the upper right-hand corner of the screen.

e, Y n———

Ri t: 3159, PI: Judy Brow
Status: Deta Contibuir Review Domotbrack | Reset to Drak m Edit Data Request I X Cannot Fulf Pracess Request ‘lm

Research Data Request: Test request - all 3 dataset types
AMR ID: 00003159
Lead Researcher:

Name: Judy Brown
Email judybrown@sorbonne edu fr

Affliation: The Sorbonne:
Orc ID: 0000-0000-0000-0000
Location: France

Purpose of Analysis

AmrTrendsForPathogen
AmrTrendsForinfectionTypeOrindication
Other: Trends across age groups.

Terms of Use:

Publication Acknowledgement: &

Recipient agrees to include the following acknowledgment in any publication or presentation of the Analysis results. “This publication o presentation is based on research using data from BioSciences, Inc, GlaxoSmithKline
(AMR), obtained through hitps:/famr vivii.org"

The data request decision options are:

X Cannot Fulfill Process Request

3.3.1 Cannot Fulfill
You may use this option if the data request or all your company datasets in the data request don’t meet
your Data Contributor policy in accordance with your members' page

Any reason for not approving a request needs to be transparent on your member’s page. If you do not
approve a request, Vivli will reach out to you if the reason given is not one that is listed and transparent
on your member’s page.

If the Data Contributor cannot fulfill the request for any reason, click Cannot Fuilfill:

X Cannot Fulfill

5. Adialogue box will pop-up where you can enter the reason the Data Contributor cannot fulfill the
Data Request:
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Reason for Non-Approval

Please provide a reason for your non-approval.

Include any feedback for the researcher in the chat.

MNon-Approval Reason

Cancel

6. Enter the reason(s) and press Ok. This will send an automated email to the Researcher and Vivli
Administrator informing them of the decision.

7. This Data Request will now be categorized as “Not Approved” in the Data Request status bar and
Researcher can see your comments regarding the revision in the request history section.

8. Your decision will be recorded in the Request history of the Data Request.

9. For multi-sponsor requests, if any of the other organizations has an approval step, and your
organization has recorded its decision but another organization has not, the request will remain in
the Data Contributor Review stage under the Active status bar. Vivli team will follow up with the
appropriate member to record their decision.

3.3.2 Request Revision

You may use this option to request a revision to a particular section of the data request form. Another
scenario is if you are willing to approve some of the requested datasets but not all. In this case, please
let the Researcher know which datasets don’t meet your Data Contributor policy and your reason for
not approving sharing them in accordance with your members' page. Please see section 3.3.1 above .
You can request the Researcher to remove those datasets from your data request. For minor revisions
and fixing errors, please reach out to the Vivli Admin via open chat before clicking the revision button.
Then the Vivli Admin can make the changes on behalf of the Researcher without sending the request
back to drafts. This allows for a more efficient process for all involved.

1. If the Data Contributor requires revisions to the Data Request Form, click Request Revision:

2. Adialogue box will appear where you can enter the details on the requested revisions — these will
appear in the Request History. It is best practice to post your revision comments in the open chat
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for easy access to the Researcher. If you have long comments, please use Chat instead of request
history:

Request Revision Comment

Please use the chat to describe any revisions that you are requesting.

3. When finished, click Ok and this will send an automated email to the Researcher informing them of
your decision.

4. This Data Request will now be categorized as “Not Approved” in the Data Request status bar and
remain in that status until the Vivli Admin resets it to drafts for the Researcher to make the
revisions. At this stage, the data request will be in the drafts section.

5. The Researcher can review your comments regarding the revision in the request history section.

6. Once the Researcher has revised and re-submitted their request, Vivli Admin repeat the Vivli form
check, and move the request to Data Contributor review.

7. The Organizational Administrator may see the Vivli form check comments in the “Print” view and
will review the request again.

€ wvommrsouesTs () AMANDA SKARLUPKA - A (v Adn

';::::;“D:;:“égﬁ;‘l;li‘:,agg:w"“r Do not track Reset fo Draft Edit Data Request Data Provider Overnide Dowmload FDF

Research Data Request: AMR - DR - Feb 2

AMR ID: 00048150

Request/Print View Comments from the Vivli Team
Comments added by Vivlii Admin second time

Name: Swapna Onkar
Email requester-1@vivii testinator com

Affiliation: Computer Science
ORCID iD:
Location: Malaysia

Purpose of Analysis

AmrTrandsForCountryRegion
AmrTrandsForPathogen

8. Your decision will be recorded in the Request history of the Data Request.
9. For multi-sponsor requests, if any of the other organizations has an approval step, and your
organization has recorded its decision but another organization has not, the request will remain in
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the Data Contributor review stage under the Active status bar. Vivli team will follow up with the
appropriate member to record their decision.

3.3.3 Process Request
You may use this option if the data request or all the datasets in the data request meet your Data
Contributor policy in accordance with your members' page.

1. To send the request to the next stage in the Data Contributor’s review model, click Process
Request:

2. A dialogue box will pop up where the data contributor may enter any comments (optional):

Process Request Comment

If you wish, you may provide context for your processed request here. Simply click "OK" to continue without
comment.

Include any feedback for the researcher in the chat.

3. Click Ok to continue.

4. The request will now moved to the next stage to allow the Researcher to download the data.

5. The Data Request will now be categorized as Active in your Data Request status bar.

6. Your decision will be recorded in the Request history of the Data Request.
For multi-sponsor requests, if any of the other organizations has an approval step, and your
organization has recorded its decision but another organization has not, the request will remain in
the Data Contributor review stage under the Active status bar. Vivli team will follow up with the
appropriate member to record their decision.
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3.3.4 Withdrawal process

A Data Request could be withdrawn for many reasons. If a Researcher decides to withdraw their
request, they can reach out to the Vivli team via chat or through amr@Uvivli.org and provide their
reasons for withdrawal.

A Data Request will be considered to be non-responsive when it has met the following criteria:

e When the request has been submitted and returned to Drafts for revision (and)

e Has not been revised, resubmitted, or progressed to the next stage of review (and)

e No response is received from the Researcher to Vivli Admin for 4 months following a check-in via
chat.

After 4 months, the Vivli Admin will place a note in chat, and send via email (if provided), informing the
Researcher that their request will be considered withdrawn and moved to the Withdrawn state on the
platform. If a Researcher responds to this message within 30 days, the request can continue through the
process. After 30 days, the request is considered abandoned. The Researcher may contact Vivli

at amr@vivli.org anytime to move the request back from withdrawn to drafts.

The data request is moved to the withdrawn section of the Data Request Dashboard. Withdrawal
decision is recorded in the request history of the data request.

3.3.5 Target timeline for the review process

1. Vivli form check 2. Data Contributor
Complete final decision

2 days 7 days

4. Providing Datasets

Datasets for new programs or updated datasets for those already listed on the AMR Register can be
provided at any time by emailing them the dataset@uvivli.org or by requesting details for FTP transfer by

emailing amr@vivli.org

e On receipt, the Vivli microbiologist will curate the terms in the dataset to match the search
criteria on the platform, for example different datasets may refer to the pathogen “S. aureus”,
“Staph. aureus” or “Staphylococcus aureus”, these will all be mapped to a single term in the
organisms search filter.

e Datasets will not be edited by Vivli in any way.

e Once curated, if the dataset is for a new program, the dataset will be loaded to the AMR
Register by the Vivli Admininstrator. If the dataset is an updated version replacing an existing
dataset, the old dataset will be deleted and the new dataset uploaded.

e Once uploaded, the dataset will be stored securely on the Vivli AMR platform.

e When the dataset has been uploaded, it will be available for download by subsequent approved
data requests.
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1. Toview the data provided to a specific data request, click anywhere in the dataset
record box representing the dataset. This will open up a new tab.

REQUESTED BADRGETS

VIVU-USTED AND PROMISIONED DATASETS

rw e N N
L]
. A-‘ Duta Faciage Pronded 1o Requeston )

VIVU-USTED DATASETS PROVISIOHED BY EXTERNAL PROVIDERS

Program: SHARP 2013 e
et Dala 10 be provided by Data Contributor >

2. Then go to the Download tab to display any files previously uploaded. Click on the
download button to see the version of the files provided to the Researcher.

A A Vivii Initiative @ vvoumreauests () SALLY SCENTIST (0ATA PROVIER) v

MAPS 2019

DOWNLOADABLE DATA PACKAGE - PRESS DOWNLOAD BUTTON FOR EACH FILE

UPLOADED FILES

lename Size Jploaded By
SurveillanceData xls 26.00k Stan Neumann
Filename ize ploaded By
, ,
SurveillanceData xis 26.00kB Stan Neumann

3. The dataset download action will be recorded in the Request history of the Data
Request.
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4. Once the data contributor review decision has been recorded, the request status will
change to “All Data Packages Provided and Available” under the Active status bar.

AR A Vivil Initiative @ wvosmesavests () DATAPROVIDER VIVU-AMR2 v

Research Data Requests

For gata provided by my organizations
[ - g
AMR 1D: 00048492

Test Dot Reguest (Dotaets: 1 Submitted and Awalting Vivi Request Form Check
Requested by: Swapna F2

AMR 1D: 00048491

ew Request (Datanels:
Requested By: Swapn

2 All Data Packages Provided and Available
a R

AMR 1D: 00048490

Tost 9473 Daiasets: 1) Submitted and Awaiting Vivi Request Form Check
Requested 6{ Swapna R2

AMR 1D: 00048489
Test 047 Datagets: 1) Submitted and Awaiting Vivi Request Form Gheck
Requested By: Swapna R2

AMR 1D: 00048475

. Awailing Data Package Upload
Tost ow Oatset: 1
Fatested By A Hequester 2

5. Within the data request, in the Datasets tab, once the data package has been provided
to the Researcher, the Organizational Administrator will see the “Data Package Provided
to Requestor” note next to the dataset record.

& v omareavests €0 oamaconmmeuton v

Request: 3159, PI: Judy Brown
Status: Data Contributor Review

R

VIVLI-LISTED AND PROVISIONED DATASETS

o

Program: MAPS 2020

Spansar. BieSciences e Data already on platform >
L]

Program: MAPS 2019

Bicciences e Data Package Provided to Requestor )
VIVLI-LISTED DATASETS PROVISIONED BY EXTERNAL PROVIDERS
Program: SHARP 2019
Sponsor AMRBIotach Data to be provided by Data Contributor >

4.1  Datasets list and stored data package
At any point in time, Data Contributors may download a list of their posted datasets from the platform.
Navigate to the Datasets tab from the Dashboard, click on Posted and click on the download button.
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© womesouess () DAPROVDER VAL

SubMITted by my organizations

Title Status Posted Sponsor ID IPD
v v v v v
Badaquiline Drug Resistance Assessment in MDR.TB (DREAM) Posted 2220802 Bedaquiine Drug Resistanca inMDR-TB (D v
SMART Survedlance Heatmaps Posted 2220802 SMART Suvellance Heatmaps ¥
SMART Survedlance data request Posted 2220802 SMART Survelance data roquest v
KEYSTONE Posted 2220802 KEYSTONE v
ATLAS_Antiungals Posted 2220802 ATLAS_Antiungals v
SIDERO-WT Posted 2220802 SIDERO-WT v
Global Surveillance 20182020 Posted 2022-08-02 Global Surveillance 2018-2020 Y
SOAR 201818 Posted 2022-0805 SOAR 201818 Y
revTEE Bnstar nam AaTerE v

If a posted program has stored dataset, this will be visible in the following two places from the datasets
tab:

e From the list of posted datasets, the IPD column will indicate “Y” for data available and “N” for
data not uploaded.

Submitied by my organizations

: [ ]
Title Status Posted Sponsor ID IPD
v v v v v

Posted 20220802 Bedaquiine Drug Resistance Assessment in MDR-TB (D. Y

SMART Surveillance Heatmaps Posted 20220802 SMART Survedlance Heatmaps. Y

SMART Surveillance data request Posted 20220802 SMART Surveillance data request ¥

KEYSTONE Posted 20220802 KEYSTONE Y

ATLAS Antifungals Posted 20220802 ATLAS_Antifungals Y

SIDERO-WT Posted 20220802 SIDERO-WT Y

Global Surveilance 2018-2020 Posted 20220802 Giobal Surveilance 2018-2020 Y

SOAR 201618 Posted 20220805 SOAR 201818 Y
AATFIF Prctad N naTRF

e When a posted program is selected, whether data is available is shown in the upper right, and
the data requests for which this dataset has been made available are listed under “Requests”
tab.
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R o R —

[SE—— ———

Drug Resistance in MDR-TB (DREAM) Current Status: Posted
Data Available for Sharing: YES
Requests: See Requests Tab

Requests List:

#00002673 - Teat 4

‘00002682 -

00003188 by

200003168 - Test all datasets flec22 submitied by cvdarcy@gmail.com

200003171 - Stan

$00003185 - JanTest - non-approvers submilted by cvdarcy@gemail.com

£00003183 - JanTest AN o

At the request level

e Within a data request, the Data Contributor can see the stored data package provided to the
Researcher by navigating to the request then selecting the Datasets tab. Note that this data
might be different from the data in the posted study if the data in the posted study was updated
since the data was provided to this particular request. Viewing the data through the request
provides a way to validate what data was provided as part of this specific request.

REGISTER ERUILTERT

Request: 3159, P Judy Brown
Status: Data Contributor Review
REQUESTED DATASETS

VIVLI-LISTED AND PROVISIONED DATASETS

L/}

Program: MAPS 2020
e Data akready on platform >

Program: MAPS 2019
N gmadivdrted Deta Package Provided to Requestor >

VIVLI-LISTED DATASETS PROVISIONED BY EXTERNAL PROVIDERS

Program: SHARP 2019
Sponsor. AMRBictech Data to be provided by Data Contributor >
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e Click anywhere in the blue box representing the dataset. This will open up a new tab. Then go
to the Download tab to display any files previously uploaded. Click on the download button to
see the version of the files provided to the Researcher.

MAPS 2019

DOWNLOADABLE DATA PACKAGE - PRESS DOWNLOAD BUTTON FOR EACH FILE

UPLOADED FILES

4.2 Metrics

At any point in time, Data Contributors can view the Make Data Count metrics for their datasets on the
platform. Navigate to the Datasets tab from the Dashboard, click on Posted.

A ViVl Initiative R e ——
I Datasets
°
_
Title Status Posted Sponsor ID PD
v v - B v
Bedaquiline Drug Resistance Assessment in MOR-TB (DREAM) Posted 20220802 ¥
‘SMART Surveillance Heatmaps. Posted 2022-08-02 'SMART Survedllance Heatmaps. Y
SMART Surveillance data request Posted 2022-08-02 SMART Surveillance data request Y
KEYSTONE Posted 2022-08-02 KEYSTONE Y
ATLAS_Antifungals Posted 20220802 ATLAS_Antifungals Y
SibEROWT Posted 120802 SIDEROWT v
Global Surveillance 2018-2020 Posted 2022-08-02 Giobal Surveillance 2018-2020 Y
SOAR 201818 Posted 2022-08-05 SOAR 201818 Y
JO— B e namme v

Click anywhere on the dataset record of interest, and select the ‘Usage’ tab.
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‘system 3 6ays to process and taby he raw taage data

The metrics for the dataset are viewable on the Usage tab for:

i.  Views - the number of times the dataset details have been viewed
ii. Download of Dataset Documents - the number of downloads of associated dataset documents
iii.  Access of Data Package - the number of downloads of the dataset
iv. Dataset data package included in an approved research proposal - the number of times a
dataset is included in an approved research proposal
v.  All usage metrics — the dates between which the metrics have been collated

5. Communications
5.1 Open Chat

e You can use the open chat within the data request, to communicate with the Researcher, the
Vivli Administrators, members of your organization, delegated reviewers, and other data
contributors associated with the specific request for your data.

e Please note that messages in the open chat are visible to all persons attached to a data request.

e When any other party enters a message in chat, you will receive an email notification containing
the body of the chat message and the name of the person entering it.

5.1.1 Steps, creating a chat message
1. Logon to the platform:
2. Go to the Data Request tab:
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© osnreavess

O oameroviDeRvIVL-AMR2 ¥

Research Data Requests

For data provided by my

organizations

Awaiting My Action

AMR ID: 00048475
Awaiting Data Package Upload

Test New (Datasets: a
Requesied By: QA Requester 2

AMR ID: 00045402
s sowvors sty Dutmset: 41 Atleast one Data Package Provided and Available
Requested By: Researcher

AMR ID: 00048152

testnewreg (Datssets:

Atleast one Data Package Provided and Available
eoumaret By Fuse-bA_ DalaRequester

AMR ID: 00048075
At least one Data Package Provided and Available

JanTestz Al datasets (Datasets: 10)
Requested By: Researcher

AMR ID: 00003323
ILT CHAT TEST (Datasets: 3 Atleast one Data Package Provided and Available
Requested By: Dala Requester

AMR ID: 00003275

3. Open the applicable data request and click on the Chat tab on the left-hand side of the screen:

@ womreauess () o coNTREUTOR v

Request: 1900, PI: Stan Neumann
Status: All Data Packages Provided and Available

- “

Communicate with stakeholders involved in this data request.

NO FILES IN PACKAGE

77777777777777777777777777777777777777

Enter your message in the chat message box under “Open chat” and click Send:
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@& womroests () o con

Request: 1900, P1: Stan Neumann
Status: All Data Packages Provided and Available

Communicate with stakenoiders invoived in Ihis data request
NO FILES IN PACKAGE

Dear Researcher,
Thank you for your request

Regards.

The message will now appear in the Chat record:

Request 1900, PI: Stan Neumann
Status: All Data Packages Provided and Avallable Print

@

Communicate with stakeholders involved in this data request

NO FILES IN PACKAGE

Data Contributor €

Dear Researcher, ! Select Files '
Tharkyouforyourrequest.  ¥822238pm | Emmmmmsmoomosoooooosooooooosooooooooooooooooooooos

Regards,
Biosciences, Inc

e You can also upload files via chat by clicking on the Select Files button and select the file you
wish to upload from your computer, or you may drag and drop the files into the dotted blue
box:
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FEAEREEE A Vivli initiative

Request: 1900, PI: Stan Neumann
Status: All Dala Packages Provided and Available

Communicate with stakeholders involved in this data request

NO FILES IN PACKAGE

Data Contributor O
Dear Researcher,

Thank you for your request, /522238 pm

Regards
Biosciences, Inc

e  The upload bar will show the progress:

@ womneavests () DACONTRIBUTOR v

Request: 1900, PI: Stan Neumann
Status: All Data Packages Provided and Available

Communicate with stakeholders involved in this data request.
Hl © Select Files

JUPLOADED FILES

Data Contributor 0

Dear Researcher,

Thank you for your request. ~ 522238pm

Regards, Filename Size Uploaded By .
s Upmadng
sl Report_05_04_2022.x 49.90 Data Con

e The uploaded file will appear in the chat history:
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Request: 1900, Pi: Stan Neumann =
Status: All Data Packages Provided and Available rint

Communicate with stakeholders involved in this data request

Data Contributor

Dear Researcher,
UPLOADED FILES

Thank you fer your request 46722 238 pm
i Filename Size
Biosciences, Inc & X
- Report_05_04_2022 x ) 90 Data Con.
Data Contributor
66222:42 prm

File Uploaded: Report_05_04_2022 xisx

e You may also download chat files by clicking on Download:

@ womreaests () baraconTRIUTOR v

Request: 1900, PI: Stan Neumann
Status: Al Data Packages Provided and Avallable

Communicate with stakeholders involved in this data request

Data Contributor ©

Dear Researcher,

Thank you for your request, ~ 0/622238pm
Regards, Size Uploaded By
Biosciences, Inc. . -
Data Contributor 0

s622242pm

File Uploaded: Repon_05_04_2022 xisx

e You can delete the uploaded file by clicking delete:
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g A VR

A Vivli Intiative @ womnccuests ) oan conEUTOR v

Request: 1900, Pl: Stan Neumann
Status: All Data Packages Provided and Available

o @

Communicate with stakeholders involved in this data request.

Data Contributor ©

Dear Researcher,

R e
Regards,
Biosciences, Inc

Data Contributor 0
w822 2420m
File Uploaded: Report_05_04_2022 xisx

4

You will be asked to confirm you want to delete the document:

Are you sure you want to delete this file: No IPD provided - placehelder document.pdf

Ok Cancel

e If youclick ‘Ok’, the deletion of the file will appear in the chat history:

O o conTREUTOR v
Request: 1900, PE: Stan teumann
Status: All Dala Packages Provided and Available

B @

Communicate with stakeholders. involved in this data request.
NO FILES IN PACKAGE

Thank you for your request. ~ #/422238 pm

Regards,

Inc

| Chat I

Data Contributor O
822242 pm
File Uploaded: Report_05_04_2022 xlsx

Data Contributor O

62224 pm
File Deleled: Report_05_04_2022 xisx

e Chats are posted when you click “Send” which permits you to write and read distinct paragraphs
¢ Chat messages automatically scroll to the most recent post instead of the first.
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e Posted chat messages are visible immediately.
¢ Chat emailed notifications will include the display name and organization of the sender and the
content of the chat. The subject line will include the Request ID and the name of the Researcher.
¢ Email notification of chat will include the content of the chat message in its original formatting.

5.1.2 Private Chat

You may also open a private chat within the data request to communicate with other members of your
organization.

Please note that the private chat is visible to only members of your organization on the Vivli AMR
platform. When any other party in your organization enters a message in chat, you will receive an email
notification. Select the tab with your organization name at the top to send a private chat message.

Request: 1900, Pi: Stan Heuma)
Status: All Data Packages Provided a

NO FILES IN PAGKAGE

5.1.3 Contributors Chat
You may also open a Contributors chat within the data request to communicate with all the data
contributors involved in the data request (but not the Researcher). Organizational administrators will
receive email notifications from this chat. Note — some organizations may decide not to have access to
the platform, so they will not receive these messages.
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Communicate with all data contribulors and Vivli, but nol the requester.
NO FILES IN PACKAGE

5.2 Emails for Organizational Administrators
You will receive a number of automated emails from the Vivli platform, relating to your organizational
account. Please see the table below for a synopsis:

Email

When sent

Purpose

Data Request Ready
for Review (if
applicable)

When a data request for your datasets has
been submitted

Notify you of the data
request; prompt you to
record your decision for
organizations with an
approval step

Status Change, data
request

When a data request for your datasets
changes status.

Notify Organizational
Administrators of any
changes in status to their
data requests;

Request Approved

When a data request for your datasets is
approved, by Vivli, you or a delegated
approver. For multi-sponsor requests, if any
Member has an approval step, an email is
generated after each Member records their
review decision

Notify of approval

Request Withdrawn

When a data request for your datasets is
withdrawn by the Researcher

Notify of withdrawal

Chat

When anyone associated with a data
request enters a message in chat once the
request reaches the Data Contributor
Review stage for the first time. Once it

Facilitate communication and
the data request workflow
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reaches that stage, Org Admins will continue
to receive notifications even if it goes back
to draft for revisions.

6. Support and Additional Information

6.1 Vivli Contact Information
Data Contributor User Support Contacts:

General User Support: amr@vivli.org
You may also use the Chat to contact the Vivli Admin

6.2 Browser and System Requirements

Please review our browser and system requirements, as well as configuring your browser to use the Vivli
platform: User Quick Start Guide.

7. Instructions for using a printed copy of this document

If you would like to use this document in its printed form, you can change the Microsoft Word settings
to display the URL addresses that are hyperlinks in the electronic version. To do this, change your Word
settings as follows:

Open the File menu and select ‘Options’

In the Options menu, select ‘Advanced’

In the Advanced menu, scroll to the ‘Print’ sub-menu; select and check the box for ‘Print field
codes instead of their values’

After checking the relevant box, click ‘OK’ at the bottom of the pop-up menu, then print a copy
of the document

The printed version of the document should replace hyperlinked text with text that looks like
this:

{ HYPERLINK “https:...” etc. }

This will allow you to navigate to relevant URLs using a printed version of this document
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